	
	Typhoon Logistics, Inc.


Move Out Memo
To:        Exhibitors
From:
Typhoon Logistics, Inc

Date:     
Re:
Move Out Instructions - Please keep with you for reference
Please follow these simple instructions to ensure your freight is properly released from the trade show floor and on its way to the next destination:

1. Obtain a “Material Handling Form” or “Hard Card” at the Exhibitor Service Desk from Freeman, GES, Geo Fern, etc. This form is in addition to your Bill of Lading.
2. Fill out as accurately as possible, assigning one form per separate shipment in your booth. Remember to assign a separate Material Handling Form if your booth contents are shipping to more than one location. Assign TYPHOON in the “CARRIER” section. YOU MUST TURN THIS FORM BACK IN TO THE SEVICE DESK BEFORE YOU VACATE THE BUILDING or we will NOT receive the materials.

3. Label and package your materials well for shipping and check for piece count accuracy, etc.

4. Place the Bill of Lading in the supplied pouch, keeping the White copy for your records; affix the adhesive pouch to one of your cartons or cases.

5. Call me directly at any time if you have any questions or concerns, toll free, (866) 396-3801.

Jon B. Cain

24/7 Cell# (614) 374-1315

Fax (614) 223-9561
Email: jcain@typhoonlogistics.com

         National Operations Center: 370 McClellan Highway E. Boston, MA 02128
Toll Free (866) 396-3848 Fax (617) 568-9199
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